Passage 1

A New Order

Mr. Green has ordered a new adding–machine , but it hasn’t arrived yet. Therefore, he has started inguiring about it because according to the letter coming from the agency , the adding –machine should have been at Mr.Green asks the secretary first, then the secratary calls the egency . 

Mr.Green
:Vivian , has the adding–machine arrived ?

Vivian
: No, Mr .Green,it hasn’t come yet.

Mr.  Green
: Have you telephoned to find out about the machine ?

Vivian       
: Yes , I telephoned them an hour ago but the line was busy.

Mr  Green   
 : you’d better call them up again .

Vivian   
:Hello ,is this ADC Ofice Eguipment Supplies Agency ? This is the secretary of the ETA Company .You were supposed to deliver an addang machine to us this morning , but we                                                     haven’t received it  yet.

Mr.Thompson
: (at the other end of the phone) I am very sorry to hear that we packet and  loaded it onto the truck two hours ago. It should have arrived by now.  Have you called up warehouse? Perhaps it has arrived there? 

Vivian
: Thank you .I’ll call up the warehouse. Hello,is this the warehouse? Have you received an adding–machine ? you have? Very good, thank you. Good bye. Yes, Mr.Green, it is at the warehouse. It arrived there twenty minutes ago.  

Mr.Green                  : Thank you,Vivian. Have they unpacked the machine? If Mr.Barber has arrived,we’ll send him to the warehouse to find out for us? We haven’t sent the check for it, have we? The machine should be in proper worrking condition before we pay for it. Let’s be sure of this.

1. As you read the text, decide whether each the words given in the list are used as a noun, a verb or an adjective?

Use these words in a sentence indicating their grammatical functions.

Line     

Supply   

Deliver 

Receive 

Pack     

Load  
Truck 

Warehouse    

Check 

Proper  

2. Complete each of the following sentences with one of the words in the box.


Line

Receive
Deliver

Pack

Load

Find out
Check

1. The milkman------------a the milk to our house everyday.

3. Ali sent a letter to his monther but he hasn’t -------------(e)d an answer to it yet 

4. Professor Atlantik wanted to the livining conditions  of  the people in those villages.

5. Mehmet is ready for his trip. He has already----------------(e)d his suitcase.

6. They carry refrigerators from the warehouse to the shops in big -------------s.

7. The----------of that truck seems to be very heavy.

8. Mr. Smith wrote a--------------when he bought his car.

9. Mr. Dalton couldn’t talk to the director on the phone beacuse the-----------was                                                                                                                  busy.

1. Before each word in List A write the letter showing its meaning from List B.  There are more meanings than you will need.

List A-Words             
List B- Meanings

1.
usually
a-
help    

2-
receive
b-
come to

3-
arrive at  
c-
take air into the body

4-
ask for 
d-
building

5-
assistance
e-
want

6-
breathe 
f-
generally

7-
clerk 
g-
seller in a shop

8-
construction
h-
happening

9.
customer
i-
buyer  

10-
event
j-
get



k-
examine


l-
easy

4. Answer the following questions according to the text.

1- Has Mr. Green ordered a washing machine?

2- What has he ordered

3- Has it arrived yet

4- What has he started to inguire about ?

5- Why does he want to inguire about it ?

6- When was the adding- machine suppose to have arrived ?

7- What time is it now ?

8- Who odoes Mr. Green ask about the adding machine ?

9- Does the secretary have any information about the machine ?

10- Who was telephoned to find out about the machine ?

11- Was she able to talk to them ? why?

12-
Who asks vivian to make a phone call ?

13-
Who is she going to call ?

14- 
Where does Mr.Green  work ?

15- 
Is vivian the secretary of ADC Office Eguipment Supplies Agency ?

16- 
What were the people in the suppline agency supposed to do ?

17-
Where does Mr. Thompson work ?

18- 
What have they packed and loaded onto the truck ?

19- 
When did they load it ?

20- 
What should have arrived by now ?

21- 
Where should  it have arrived ?

22- 
Is Mr. Thompson going to call the warehouse ? 

23- 
Where has the adding machine arrived ?

24- 
When did it arrive there ?

25-
What will Mr. Barber find out ?

26- 
Have they paid for the adding-machine yet ?

27-
How do we know ?

28- 
Under what condition can they pay for it ?

5. Some verbs change their meaning when we use them with certain prepositions


For example : call : call a person by his name

                        call up means to telephone

Here are some example from other passages. Use them in sentence :

get off                                    ask for

get on                                     turn off

care for                                  check in 

get ahead

Fill the blank besiede each verb with a related noun and the blank beside each noun with a relatedverb.

                           Verbs                                           Nouns

deliver  
-------------

inquire 
-------------

-----------
eguipment

use       
------------

absorb  
------------

transmit  
------------

reserve 
------------

---------- 
cause

----------   
exhibition

give  
 ------------

6. 
Write about what has happened in Mr.Green’s office today.
















